Make Your Internship &
Co-op Programs a
Success:

Experience the Experiential Learning
Module: ELM
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Key Areas

Applications: Academic & Not-for-credit
Internships

Database Management: Postings and

Online Student File
Legal
Evaluations: Student and Employer




Academic Credit Internshi

Can be paid or unpaid, but must be for academic credit and be
approved by the student’s college.

College’s currently using ELM: University Studies, Journalism &
Media Studies

Student’s meet 2-3 times with the faculty coordinator and Career
Services Internship Coordinator

ELM student and employer evaluations are used for grading
It all starts with the posting!




The Internship/Co-Op Posting

Employer posts to CareerLink

Internship Coordinator approves & sends copy to the
Academic Internship Advisor

Student applies and receives the internship
Online file is created on the ELM.

Intern adds Goals & Objectives

Intern adjusts data as internship progresses




Not-for-Credit Internships

Called “Rebel Internship” MUST be paid.
No fees, no tests, no credit
Supervised by Internship Coordinator

University provides transcript notation
Intern registers for course number
Two evaluations and 150 hours required




Database Management

Employer must register in CareerLink

Intern must complete the basic info, learning goals and
objectives and approve the legal, BEFORE the intern
goes on-site.

Email to the intern is used to facilitate this process.

Email to the employer to welcome them and inform them
of the online evaluation process.

Interns meet at the Mid-Point and at the end of the
Internship.




Legal

Legal was developed to protect the student
and the University.

Intern must approve before going on-site.

Paid interns are considered employees,
with all the legal rights and benefits.




The ELM Management Screen
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Info and Learning Objectives




Legal

Please see handout.




Evaluations

Student Mid-Point: see handout
Student Final Evaluation: see handout
Employer Final Evaluation: see handout




Tracking Evaluations

Student: Paul Carpino: Employer: Regional
Transportation Commission of S. NV Job: Intern
(archived) Placed By:: Kathy Espin Work Term:
Spring 2008 Subject: Internship Catalog Number:
JOUR499 Type: JOUR 499 Completed
Information Sheet and Learning Objectives: yes
Completed Mid-Term Evaluation: yes Completed
Final Program Evaluation: yes Completed
Employer Evaluation: yes




Questions?

Presented by:
Paul Carpino

Employer Outreach & Internship Coordinator
UNLV Career Services
Paul.Carpino@unlv.edu




